
 
 

 

Excel Auditing & Functions Top 10 
Ok Top 11, but who’s counting. 

1. Flash Fill  

a. Have Excel automatically populate data 

2. Paste Special  

a. Updating data with consistent changes and no formulas 

3. Go to Special  

a. Use these tools when you can’t see the forest for the trees 

4. Auditing and Protecting 

a. Auditing  

b. Protection  

5. Name Ranges  

a. The most important thing in creating reliable formulas 

6. Picklist  

a. Create a dynamic picklist from selected data 

7. Spill Functions 

a. Office 365’s newest functions in Excel 

8. Goal Seek  

a. Getting the answer you need quickly 

9. Lookups 

a. Vlookup 

b. Index Match and new Xlookup  

10. IFS  

a. Count or sum data based on multiple criteria 

11. Totals  

a. Simplified way to sum multiple sheets and new data 
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